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Rg Bo oat - ABOUT ThIs ‘HODUTAR CURRICYLUN. ; , . ; * 

ee 4 This médmle is one of a weries ‘of 34 modules intended” for use in the pro-' 

* fessional préparation of vocetional educators Jn the vocational edtcation 
service ereas of agricultural, business, home economics, and industrial ” 
education. The curriculum can be adaptea to various styles of instrugtion, , 
and to frexjous entry-levels of Makaesae 3 é. 2 . ‘i 


pes a It is shcontendea that an ‘instructor ‘pldénnfng to we, thése modules review 

ae + each category to determine if any modification is needed in’ the objectives , 
. * and stiggested activities oe goat they. conform with local institutional’ °° 

policies and/ox yocetional “educetion programs. It is also. suggested that 

resources: and activities be identified for the specific entry-level of 

the student to be served. .- = , 


The agtivities listed are Suggested. the. use of any other activity or 
reading reference which the instructor believes would help to accomplish 
the objectives of that lesson is encouraged. The choice of the teacher . 
Og to.use the entire module, either through group reports or {ndividualized, 
. i assignment; will be related to individual student competency requirements. 


age 


cA Since many modules strongly xecomend the use.of loeal aduinistratdve 
* personnel and community rsources, it is suggésted that all site visite~ ‘ 
tions’ and requests for assistance in the community be coordinated by or | i 
cledred ‘through the instructor. Th instructor may wish to distribute | 
these’ tasks among the student gr and across the community with the class 
_Peport system Peing used to disseminate -the anfornaticn ere: ag 

7 These nodules: “have “been field testea in various settings ad They have * 

peen used, with ‘students working toward a bachelor's or master's. degree . z 

and with Students seeking the designated subjects credential in Calif-' 

ornice, Somé modules were tested through student dandependent study, : 

others as part of total class assignment, and still others as an alter- *8 : 

. nate activity, Workshop participants examined the materials in terms of = 
- . content, activities, and resources. The adeptability of this cs aces ere: | 

“ . 48 one of its strengths. : “ vas nt ‘ 


a , The materials could not have been completed without the participation and, , 
‘| contribution of many individuals. Chief among these pergons weré the 

ma module writers, workshop participants, field-test instructor, and students. . 

‘ -Conference ‘présentors and evaluators also contributed to this project. 
Sas 2 ae Phoceodings of: the workshop are eval lable upon request: 
“Ee we can provide you with information or. help” in using this currdcul 
, Blease feel free ta contact us. . ¥ 
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y+ Module Ob ective 


Upon satisfactory completion of this modulé, the student preparing to 
become an administratér of vocational, education will develop skills in 
the preperation of forms se in vocational education recordkeeping. ‘ 


ee 7 
* Si ar = # 

: ‘ 

N oe 


1 
Module aan 


The operation of a vocational.educetion. program, like 
tails detailed recordkeeping. Some of this work is requifed for program 
maintenance and review for local, regional, and state neies. This 
module will.deal primarily with the forms which @ local director of voca= 
tional education uses in his‘normal operations. The fo used have been 
altered, from year to yeaf, and in some instances, their/mimber ‘has been: 
updated sd we will address the number and the function/of the forms as 

. we ‘proceed ‘trough’ ‘the module. : 


things, en~ 


This module is one‘of three interrelated modules Vocational Education 
Administration.’ It has been deSigned to followAhe other modules, as the . 
detait work done thére will assist the le: in grasping the reporting 
process, The sequence.of fiscal manage and budget development is tied. 
together in the reporting done with yé¢ordkeeping and forms. However, 
since this module’ feals briefly wit the contents of the other two modules, 
.it can. precedé-the others or can 6 the only module you select to study 
a this. area a vocstional educetipn ‘administration. 

* “ 
‘The VBA reporting system is besed ‘a series of scheduled, activities, 
‘the first being.e edmpleted projected vocational enrollments form, (Pro- 
‘Jected Enrollments; in Voeational Education Programs/Services, Appendix 


_ «page 18) and any apprépriate projects’for funding. The first year is the 


/Blag" followed by Subsequent’ years, overlapping submissions of both new 
"year! s tunding applications and prior year! s complétions. (Appendix, : 


Page 20). ae 


he sequence of the reports is then: 


& 


‘ District ‘pholtcation’, which includes the projecteg enroll~ 
is mekts. °° 


+ geen 
# 
4 


(2) Statistical reports, inclugting the VE-7 and VE-48. P 


(3) Fiscal (crea) Including forms VE-1, VE-2/and 3 series, 


2 schedule D, and, Supplementary forms ( 5) ‘as appropriate 
‘ ‘ , to the locel education agency operation. 2 , 
is (4) Follow-up, whieh is form VE-45. 
ra 3 . $ 2 t 


‘ This cycle then repeats itself and, in fact, is interfaced from‘ fiscal 
year to fiscal year of operation. While thé sequence above is the order 
in which the forms are sybmiited sequentially in the calendar year, the 
i application submitted in Jaguary is for the next fiscal year; and the . 
‘ other reports are & the current fiscal year's operation. . 


oF! $11 these reports are submitted by. the local. education sgency (LEA) 
through a regional office., This information and specifics for submission 
aré given in the accompanying instructions for the .forms. 
. . . ‘ : ' * 
~ Finally, although.these forms are the required forms foyguse with the state 
contact, they are probably not the only fornls fer recordkeeping used by the 
+ * local director. Additional data, both statistical and‘ financial, will be 
required for local use but will be unique to the LEA involved. There gill 
be no attempt in this module to require the student to attain mastery of 
all those forms; however, the student will be efcouraged to do some basic 
reference work in some as the module is being completed. g 


The lessons in thts oaude will hetp the student master’ the VEA reporting. 
system necessary for ation of & district plen. This odule, has been 
divided into four lessons: 


QQ) District joputsritee ese Funds eT, : : : oo eon 
. (2) Statistical Reports (VE-47, Ve-b8) : ve 
(3) Fiscal (claims) Reports (VE-1, VE-2, 3 (series), VE-4, 5 (sup- 

plementary) and Schedule D “ 


ws : (4) Follow-up (VE-45) ae er Lo 


i ms Forms and recordkeeping are constant. The specific form, form ,- 

: number, and form configuration requirements are variable, The 
student must be using the correct forms to do the job of learn- .¢ 
ing prop¥mty. The content herein has been revised to meed. compli- © 
ance With the current interpretation.’ . . 


1/ Sample copies of the forms are ‘inclufiea in the appenai: 


Resource Materials for Completing the Activities in this Module 
-” si * © 4° 


Instructions :for Completing end Submitting Projected Ehrollments 
— in Vocational Education Pro; Services. Education Amendment's 
of 1976, PL oh 2, State of California, Sacramento, 1977. 


Instructions for Preparing and Submitting an Application for Finds 
yuder Subpart .2 - Basic Grant. Education Amendments of 1976, oe 
Ov 2, State of California, Sacramento, (19TT. 


Instructions for Prepering and Submitting an Application for Funds 
under Subpart 5 - Consumer and Homemaking Education. Education 
Amehdments of 1976, PL 94-482, State of California, Sacramento, 1977. 


Instructions for Preparing Vocational Education Statistical Reports 


Using Porms VE-k7 and VE-48, Vocational Education Amendments of 1968 ° 
(PL. 90-576), State of California, Sacramento, 16: a 


Instructions for Preparing Vocational Education Stujent Follow-Up ” 
Reports Using Form VE-45, Vocatiofal Education Amendments of 1968 
PL. 90-576), State of California, Sacramento, 1975, 

Instructions for Filing a Claim for Funds for Vocational Education, 
Vocational Education Amendments of 1968_(PL. 90-576), State of Cali- 
fornia, Sacramento, 1976. a 


Sample district plans. . s 
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. Lesson One: District Application for Funds ‘ 


. yp ® 


Objective 


Upon the satisfactory coffpletion of this module, the vocatiofal education 
student will be able to (1) complete each form required for submission of 
projected enrollments and application for funds to operate a vocational 

education program and (2) identity and describe the forms required for the 
district annual report. 


i oN " ; 
Overview” _ . ae 


i. ; 
This Lesson deals with the farmgused & SBerating a vocational program. 
This includes the first step: projected enrollments; the second step: 
the application for basic grant and other appropriate applications; and 
the third step: the claim for funds. The forms for retordkeeping for 
vocational programs are the basis of this lesson. The district has some 
forms which are’required; and it is free to develop other forms to meet 
the needs of an audit requirement. The student is encouraged to include 
all pertinent information as the lesson activities are being completed. 


The California Five-Year State Plan for Vocational Education in its Appen- 
dix of Volume III has the forms and procedures for the basic grant and 
Consumer and Homemaking Education application as they are an entitlement 
feature which is available to qualifying districts. Mastery of thesd 
forms will satisfy. the lesson requirements. The forms for claims of re- 
imbursement and the application for Subpert $ are different, but will 
follow from the application guidelines." These forms will uiddubtedly 
change in order to maintain compliance with legal requirements. is 
lesson will dealwith the latest current revision available. 


Specific. forms for this lesson are inélided in the appendix. The instruc- 


tions are included herein to assist the student. - — 
‘ 


. 


Suggested Activities 7 es : 


(1)* Secure from the instructor all current forms under vocational eaysation 
recordkeeping. Preview these forms for function. * . 


(2)* Identity the use of the VE 1.1 ‘forms (series) with a description of 
its several applications to the "subparts" for funding: Which ere 
required only for projects?. 7 


* Familiarization for teacher knowledge and credential reqiirement. * 


. ; ‘5 
(3) ‘ie Allocation Document is necessary to. release funds for the 
« "set-gside Portion ‘of the District entitlement. 
ig = 
(4)#* Visit two local districts and describe the percentage of entitle- 
ment used for Disadvantaged and Handicapped and how the programs 


* offered peet the eae of the VEA and the local community needs. 

(5)* A Statement of Assurances is required in some ipstances._ Describe fe 
"Subparts where they are used and the purpose ih the use.” . ? 
Describe how they differ in their tengueee and-Toy they are the 
same. 


(6)* The local education agency is required to provide snttcipareandi— 
rollments, for the forthcoming year. De eribe the columm require~ . 
ments. : : ‘ 

. (7)** visit @ local director and describe how he has identified columns , 
h and i. : ar) 
4"NOTE: It is reconmended that the student, contact @ regional, super~ 
visor or a local director to obtain practical first-hand u 
asgistance in completing the above activities. 
¢ 


"Suggested Resources a 


ory e 


Instructions for Completing and Submitting Projected Enrollments 
in Vocational Education ervices. Education Amendments 
of 1976, PL 94-482, State-of California, Sacramento, 1977. 


Instructions for Preparing and dubmitting ‘an Application for Funds 
“under Subpart 2.- Basic Grant. Education Amendments of 1976, 


PL 94-482, State of California, Sacramento’, 1977. 


Instrugtions for Preparing and Submitting an Application for Funis : 
under Subpart _5 ~ Consumer and Homemaking Education: ‘Education 
Amendments of 1976, PL 94-482, State of California, Sacremento , 
1917. 


5 = Z * * 
State of California. California Five-Year State Plan for Vocational 
: Education: A Dlenning Process. ‘ ; BacTanento; California State 
; Department of” Education, 19TT.. 


Upon successful completion of assigned 


activities, proceed to Lesson 2. ae é 


:* Familierization for teacher knowledge and credential requirement. ~ ‘eo 


" ## Mastery ability for MAVE, Supervisory, and related candidates. 


: . 7 i, testa °° yi ‘ 
o 3 Mek % 4 6 
dng dee By a a % , - 
: “" yooarrowaL EDUCATION RECORDKEEPING ‘ 
¥ ‘* - 
y ~< ~ ‘4 : i , 
. - = ‘ - % 2 
: at _ Lesson Two: Statistical Forms _ : 
. - Objectives . 


. Upon’ satisfactory completion of this lesson, the student will be able ; 
* "to (1) prepare the ktatistical report forms required to facilitate the ° 
disSemination of data-gathered for management and operation of vocational 
e education programs, and X2) explain the required forms and their use in 
i . the district setting. % 


< 4 é ; . 


ee . mis lesson will deal wth statistical tata for both district iwoasenet! d 


- @ and students enrolled in the district. Please, note that these reports 

are required for all local education agencies operating vocational pro-. _ . 
‘ grams, een those not using VEA funding such as ROP/ROC's. The instruc- 
tions for these forms’ are very explicit and will require. very little 

outside resource for clarification, - 


; . *: . 


. The forms used in this lesson ane: 
> : A ” . 


ze ve-k7 Number of Personnel in vocatiénal educgtion ng 
VE-48 Number of students in vocational education : is 


; “3 Suggested Activities - eet © ae miss 


(1) Visit a local director and rdview the form VE~47/48 submission 
. with him. Prepare & review/of your visit with the local direc- 
» § tor and note any distvict forms used as backup for the information 
- gathering process. This data.will de used in other activities. ‘ 


(2) There are two sections to the VE-l7 form. * Tist and degeridé how 
’ to show full and part-time personnel who are not teachers without 7 
cfeating a duplidated count. 4 4 
(3) Many local districts will hgve to use split assignments for ‘their 
‘staff. Describe two situations ‘which would show how to report per- 
* gonnel who are to be reported in both Section I and II of the form 
VE-LT. . 


’ (4) All personnel are shown in full time equivalent (tte) valués. The 
‘ ‘ usual fte for secondery teachers is based on five periods. Describe 
* . 4 rie * Ps ” 


en si two situstigns and now ¢ to, show them properly “in Section II of the 
wes ‘form VEEHT. 2 y ‘ 
. . - 8, ks ° _* =. : e 
. . (5), “The 1975-16, fiseal year form VE-48 will be required for submission . 
* on July 1, 1976. -Describé which form VE-30 the information ofmes : is 
“from in the’ sequence of" VEA reporting., ene ° : 


‘i (6) The’ SYB-l8 is sent to the asteet, preprinted, This is column 1 wre 
s ad * on.the form. he column headings® are*described and explained in - 
7 the instructions. Describe how to gather. information for completing a 
e the form VE-48 Regular Programs. (Use data from activity No. 1.) 
Describe how you enter--information not on the preprinted Forma 
~ Describe how'to prevent a “auplicated” count. ~ " se 
: - .(1) The Special Programs and groups (columns 10-16) have some specific 
; "ag criteria for use. List and describe which "part" and/or other cris, 
. teria are required meron’ listing numbers in each of these columns.” 


Z : Suggestea Résources:  - eo i . . oe 
: Paks a Aoi ae : ry ae 
Fat ec ee ee Instructions for Preparing Vocétional Education Statistical Reports 3 
: *" “Using Forms VE-h7 and VE-48, Vocational Education Amendments of # 
? : 1966 (PL 90-516, State of California, Sacramento, 1976. wag TS 


& Instructions for P¥eparin 4 District Plan for Vocational Education, 
a Vocational Education Atiendments of 1968 eh 90-576), State of = 
ae California, Sacramento, 1975. 2 * va 


4 Instructions’ tor Pre arin; Form VE- Vocationd? Watication Amend-" 
. * wz ments of 1968 (BL SO-578), State df California, Sacramento, 1976. 


Upon’ suc¢ Bow ¢ completion. of assigned 
activities,, Proceed to Lesson a3 


ie 8 og * ; 3 ~ a e * 
aa ee a 8 
; be VOCATIONAL EDUCATION QMCORDKEEPING - “> ** 

» é s - . o* 


. s ¢ ‘ ‘ ‘Lesson Three: Fiscal (Claims) Reports 


. Objective. * BN ee ge . 
Be. enw ‘ . 

- . Upon satisfactory completion of this lesson, the student will be able to 
4 “complete and lain the forms used in vocational éducation fiscal claims 
ae ‘ + veporting. , He/ghé will be able  togrespond te: questions about processes . 
er in claims reporting. a oe a 


° 


ea ae “ we 


f 7 Overview ae oo . se 


This lesson deals with fiscal finencial claims reporting,’ The local direc- 
tor is required “to maintain backup information for several audit facets 
, -dncluding the financial audit. Program content, the variows forms and 
Pe. ae ms 4 = all ‘aftect the fitting of claims for reinbursement . * 
i nel ‘the logal director may file @ partial clain in keeping with the Instructions | 
oa «+ fox Filing a Claim for Funds. Thig is only to assist-in cash flow and.”. . 
oan ‘ does not invalidate any of the bas{c requirements. The local director will 
ros ’ receive information indicating his B and F entitlements with appropriate 
‘ ‘ disadvantaged and handicapped expenditure amount. These criteria are the 
basis for finandieal calculations for the district to plan its operations, 
Sts including igs vocational education ce as well as the total district 
etuagege operation. hes P BS 
“is dean wikl, attempt to familiarize the student with the protess and 
: \ forms involved. ‘he actual claim process ig- difficult to duplicate due 
to the varying size and operational characteristi¢es of reporting Aistricts. 


4, of rr . : : : 7 . 
. N+.) hy Suggested Activities 


ack (1) Thé form VE-1 eigins rr Funds" has some specific requirenents 
about the “special code” in the heading. Describe how ‘the local , ./ 
a + ‘director is aware of the special code atid how a is ccamied in-re-*  * 
lation to the regular program. f Sip : 
eo. << (2) List “the’ yecommended sequence in prepaying claim forms. Describe 
aay os the rationale for using this sequence. © ee ae . 


A3) ° Visit a local directo! ant fiscuss the. claims ‘process. . You should 
get as broad an exposure as’ possible ‘of tHis process and attempt 
to locate a district which, operates a total basic program as well 

~ as special projects. Prepare @ written evaluation of the process, 
used and of any, local forms, and materials used to assist in enhanc- 
,ing the Process. Include a diseussion- of funding peecetires 


_— ge 


ae (4) The form VE-1 has doiuane headed Total Funds, Local @s, Rederal 


Funds Claimed. Each column has some identified requitements. List a 
which "Line" numbers (i. e. 31. 20-Research) have some local Percentage’ 
ce, © of participation requirement and -its basic amount. 


(5) Explein what kind er circumstance can reduce the reimbursement ‘ 
eligibility in Part B pr ams Describe the computation required oy 
to earn the district allo’ ation for federal funding. 


. (6) A Subpart 1 total expenditurés figure listed under“the colum-- . He 
Federal Funds Claimed--is $100,000.00., What are the dollar amounts | ' 
. : for®line numbers'1, 4, and 5-necessary for 4. full reimbursement? : 

‘ s How do you determine ‘these amounts? 


(7) | Form VE2 and 3 are virtually a peired set.‘ The designation series 
totals are combined on: the Form VE-3 (series) for posting to the 
Form VE-1. Describe how these two forms. are different. Discuss 
why these two forms cat be totaled on a single forn. 
(8) The revenue limit is a multi-step prodess. Describe how, you will 
“determine this limit for one program column which has tito -double . 
Ane , perdod classes and three triple period classes. “Include the aed.a, - 
. " averaging procedure described “in the instructions. ‘ x 
(9) ROC/ROP ust make declarations. Describe how this aifters from ee 
. a . istrict operations. A visit to a local ROC/E Director will assist | 
c in your description details. i — ri 
ey . j ae we 
~ " "Suggested Resources * & ‘i more 


sy | Instructions for Filing a Claim for Fulds for Vocatiodal Education. ‘i 
os : (Most recent booklet.) # 5 


Upon successful completion of as 
activities, proceed to. Lesson } 


ened: 


on "VOCATIONAL, EDUCATION RECORDKEEPING 


‘ - 6 « 
Ae . 


; Lesson Four: ' Follow-Up Reporting 
- 4 : ‘ vs : ‘ 


Objective a - " , sac 3 % 


tional education student will review several methods in current usé 
obtaining student follow-up data. Re/she will be able to complete ja 
form VE-45 for submission and respond to questions based ‘on its, pu 


. Overview 


nia cca deals with the two main purposes of follow-up. Thesq are: , 
(1) to provide detailed, information to thé federal government to/facilitate | 
the dissemination of composite and individual state data and to Assist in 
? evaluation; and (2) to provide a resource of management informatiion to , ; 
t agencies, etc., charged with votational education operation. on section 
is an ettension.of data gathered as statistical information (VE-k7 snd VE- 
see N8), specifically the VE-48, which follows the ex-student who completed a 
onal program and left school. The student mst totally understand 
this form arid its use as it relates to ae total vocational education pro= 
‘am. 
" ‘ ee : : 
‘ ° : : : 
Suggested Activities : 


(1) “Visit two local directors and obtain, information and data on how 

. the followsup program has been operated during the past three years. |" 
Prepare @ report on these visits and include how you feel you can 

adopt a system to a wprogtical use. s 


(2) The form VE-45 is basically used for follow-hp of. “pile secondary ig 
student who leaves school. List-the exceptions of, prograns on,,the 
ie VE-h8 which are not required for folloy-up: : * 
(3) Ina district which participates in an ROP program who is required 
oe , to conduct the follow-up in conjunction with that participation? ‘ 
. Why does only one agency, conduct the follow-up? * es ‘ 
+ (4) The district will receive pre-printed VE-l5's. Where does the 
dgte come from for this purpose? How do- pee provide for re - 
data not on the bré-printed forms?- f° a A 
(5) Discuss aty vocational work experience is’ not anong the folloy—up 
, programs. Develop ¢ statement which expresses why game ‘to this 
" “conclusion. . 


‘ - 8 . eee! a 
ae ge a oe . Pa Ay 
. ale # “ - “4 
ye : s :. ase 
ce ope a . 2 ax 
*- is (8. foes 
- (6) Desertive the teacher? 8 role in g6Llow-up. When should ‘this rolg 
fo rw oy be; explained to the teacher?. é ai ; . 
, Suggested Resources 7 ot . . _. 
es : a oO®K 
" Instructions for Preparing Vocational Education Student Follow-Up 
peports Using Form VE-45;, Vocational Education “Amendments of 196 
a 90-57 » State of California, Sacramento, 1975. 
. Instructions for prea arin, Vocational Education Statistical Rep 
- . Ysine Forms: VE-47 and VE-58, , Vocational Education’ Aiendments a 
. ~ 19 08 PL 90-576), State of California, Sacramento, 1976. 
. . es ot 5 . P 
. ~ = ‘ 
res oa “Nn 
% oe ~ ak 2 : 
. . ha * 
uN ° : 
: 2: 
roe * : age He 
» . 7 . : : at 
: ° Yow 
lo or 
° so : @ 
one a ee ; ‘ 
es . o . - = x or : a ig 
oo i ae 
s , e Fe . had . . 
ot . 2 . 
re ‘ . ey, 
. H 
“ caer mo « . ' os 
. ey SS a = 
é ie a = : a8 — . 
|. Upon “sciigvethon vf the. assegned activities ‘ . 
“in this module, you sould be ready to take - 7 
the Maule’ Posttest. ‘See your instryctor 
for directions and.measurement criteria. Ped ig 
5 ‘case al A 


8 


“noput pre/bostipse 


Ph, Jee, Student _- So 


— 1 
‘ 


; _ Instructor + 


. : : ee oe ; accra . + Date. 


Student: This pre/posttest is designed to assess your knowledge of 


vocational education recordkeeping. Since this module is 
an individualized apd competency-based learning device, 
- you will need to study only those lessons that are presenves 


* on the taste of your response to this test. 
« nd 
3 1. the sine for basic grant funds (title oer is only required it 
- a weeiene is funded? Explain your answer. 
ane ae ' = 
12. “The date oa a Form VE-L7 is June ‘bo, roth. What-#was the fiscal © : 
year of operation. = 
oe 3. Wier reporting vocational personnel Ayvm-47) what does "unduplicated',” 
2 hie al - count mean? How is it decomplished?® . 4 
- ies ‘ 
. : . 
. wet ; 
ky 


Tre Projected * Enrollments Form deals with nine categories in ten 


kee columns including program codes. Describe the designation, instruc- 
ri tional progrem codes and titles. 


Pa ° . ats ‘ i 
2 ‘: i ass a 2 so oO . ¢ z » Vas be 
Module Pre/posttest (corttiaued ) 3 oO eis “13; 
* . 5s There ‘is an annual sequence for submitting youatiional eaubation® : ax ae 
Pk reports. List, in group arrangements, the calendar sequence for o- 
a VE Form number “submission. vs ey os a 
7 ; . % . : = 4g 
wee oF we oe 
d ; Se ae reer es a8 
b . 37 . . . 
: é . . 
. y % 
‘e 
a 6. Describe “how funds are, - piaimea py a district tottoving the fiscal’ 
: , Claims procedure. - 5 Se 
is ite ‘ 
a Ld . . 
‘ - 7 9 
- . * . 
, . : 
. ; ‘ 2 , ne ant . ‘ 7 y % 
2 Pgs Form VE-45 is used'to gathér and submit VEA’ follow-up data. Brigeay . 
. : describe which students may be described es "in the dabor. force, 
” explain the purpose of' follow-up data, 
t+ o. o . t ; a 
F Fie " _ . Ww: Fy . # 


he ? ‘ 
4 . a 


us 
- 


. The request for basic grant funds conteins a Statement of Assurances. 
‘ . 1 + What "subparts" are ai and is it possible to waive its use? 


. - ‘ 


c 9.\ Eaplain what results when the claim report indicates that 7% of the 
. \ federal claim was spent for ‘services to disadvantaged students. 


) ; ae : ' 


ry - oo 
“4 - z . 
1 


Module Pre/posttest (continued) . 1% 


. 


10. The claim forms must be prepared by all local education agencies 
‘operating VE programs. Describe a situation where a local educa~ 
? tion’ agency is not a district and may not ae federal funds. 


11. The United States Office ‘of Education Code 09. defines a progran 
in “home economics." Which code designation (09.01 or 09.02) is 
reported as’ a Subpart 5 and followed up? 


12. <A course is operated by a.district for an ROP, Which agency is _ 
required to complete a VE-45? Why? ‘ ’ ( 


"13s The VE-$0 form is followed by which two statistical forms? ‘ 


1k. ‘The. form Projected Enrollments in Vocational Education Prograns/ 
. Services is filed very early in the VE program operating process, 

bos Is it a part of the Subpart 1, Application for Funds? 

q , . 1 

15, A district wishes to request a Subpart 3 project. The district has, 
never overated a program of vocational education. ‘Can the district 
submit an application for Subpart 3 funding with no other vocational’ 
program? Why?- Lip 


Ue geste et ANSWER ‘KEY a 
et gt MODULE PRE/POSTTES? 


‘ 


aS % T =z 


a Tastructor: Do not reproduce this page in students’ booklets. You 
. i n , must retain it for greding and prescriptive purposes. 


Answers will yary with individuals. A preferred response 
aigies be similar to the 2 answer presented, f 


1, ‘The answer is False. Whether ‘funded or not, the request 1b is part 
(L1) ‘of the application. ic. 


. 
ee 2. June 30, 1974, indicates the year ending date; therefore, thé — 
. *, (L2) 1973-Th Fiscal Year is the year of operation.+ - - tar 

3. An unduplicated count attempts to count personnel only one time’ even 

{L2)* though they may perform in more than one. area or program category. 
This ig done through major ction’ and decimal fte arrangements 
within the EAT: . : 


A “ 4, inecnpeias Codes and Titles" are given United statés Office of a 
: (L1) Education designation for specific program fdentification and state’ 


Plan compliance ‘criteria. . 


5. Starting in January of a calendar yéar, the sequence is as follows: 


» (dy, 
4) January/March LL Projected stats - Applications - - all for | 
. forthcomifig fiscal year. . = ‘ 
“april /June , “2. VE-4T-L8 sero ggekica on reports on z 
, personnel and students:. ‘e 
, '* 
Jily/Septemder 3. VE-1, 2,3 etc. Fiscal cleims “tor year just 3 
ended. 2 ase =k 


. October/December: 4. Follow-up VE-45 for year just concluded. 


* 6. Districts may claim partial reimbursement, quarterly, or one com-~- _, 
(b3}—plete final claim with all appropriate. forms and data. The forms . 
Bie must be turned in, but the back-up information remains in the dis-- 
* trict for audit purposes, The VE-1 is the final claim form used 
yg me ‘and assimilates the data from the other sheets. ‘ 


Module, Pre/posttest Answer Key (statiauea) oe g 16 

iar t 

T The verks is used for follow-up. Students dr’ Sonsiderea “in! the 

(L4) labor force” only” on a full-time basis and nog gtyerwise excluded. 
Follow-up data is one of statisticel repo: s used in evaluating 
-the local. vocational education program, 


8, The Statement of Assurances is pilea Wi Surpert 2 and Subpart 5: 

. (ia) applications. Tt is not possible tO waiveits use. 

. “9. |The Vocational Eludation Amendments 1976 reqiire that 20% be spent 

(L3) on disadvantaged students. When Te is pent, the entire entitle- 
ment to-district is reduced a like. s-ampuht 

10. An ROC/ROP must submit | an for Vécatidnal Education as 4 local 

ia : (L3) education agency, but is \yot entitled to federal funding. 


= i. Subpart 5 program Areas aje defined clearly in,the application. 
(L3). Follow-up is required.on/09.02 (occupational). 


12. All courses which are related to an ROC/P, whether operated dy the 
(Lk) ROP/C or a district, are reported in the VE-k5 hd the ROP/C to pre-. 
vent duplication.” i , 
+13. The Projected Enrollments’ in Vocetional Eduqation ‘Proettnd Barvived ae 
a. es férm is followed by the VE-48, he enroliment, and the VE-k5, a 
es) follow-up of students. , * . 7 
Py , 1k. The form, projected enrollments, must be on file prior to any : 
. , (Ll) application for funds. : dus 
15. A @istrict may offer only.a Subpart 3, but onlf if tt hes filed a 
(£1) Projected Enrollments in Vocational Education Frogrens/Services 
ve fora, This is an éxtremely” unlikely situation, never 


o . 
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« : APPENDIX A ‘ ; 
ss a : ; : - 


“Request for Education Amendments of 1976 (P.L. 94-482}, 
Title 11, Vocational Education, Part A, Subpart 2, Basic Grant, 
y Funds” + . 


ersatpesicn: 
J “Special Request for Expenditure Of Federal . 
¢ Funds for Maintenance of Progremnal/Sarvices” 


ey “Local Edueationst Agency Vocational 
Education Profile” ; 


"Schedule of Proposed Expenditures: 
Vocational Education Special Needs 
Groups” . 


“Schedule of Proposed Expenditures: Vocs; — 
tional Education Spatial Programs” 

“'Schedule of Propoted Expenditures: Vocstionel 
Education Student Support Services” 


“Schedule of Proposed Expenditures: Vocstional 


Education Administration” © er gs — 2 z 
. . {Adule Spr) - ar 


STATE OF caLiF 


= VOCATIONAL EDUCATION Par 


APPENDIX A 


paouecreo ENGOLLMENTS IN VOCATIONAL - (continued) 
Ae i EDUCATION PROGRAMS/SEAVIGES 


{Edutarinn Amemments uf 19/6 Pubic Léw 34 4821 - 19 


-  . f+ + Tastrilctions 


Fhe form in this booklet #to be used for 
recording projected enrollments ‘for all persons in 
vocational and ‘Special vocitional cducatic 
Programs/services by sex, by level of education, in’ 
coupertive vocational education proyraiis and 4 
vocational work-expericnce catwation progral 
and projected completions Phe forms is somny 
of two sections. Sectun f, Projected Enrollinents 
in Vétational Education Programs/Services. and 
Section II, Projected Enrolments in Sp¢ci 
Funded Vocatignal Education Programs/Serva 
by Level. 


+ Completing the Form 
Provide the following information where : 


and in < special 
programs/services. (Grand totals are 
cated: that is, a person is counted“or 
in the grand total even though the} person 
may be reported in more. thar one program 
category. Parentheses in a column mdicate 
= duplicated enrollment figures.) 


Column (c)-Enter, the number of female stu 
dents proj¢cted to be enrolled. The projected 
“ number of male students will be the differ- 
~énye between the total projected effroliment 
and the péojected number of fefuale stu- 
dents. 


Columns (a) through “(g)—Enter projected 


secondary (usually beginning with 
and , ending with «grade 
secondary. and adult. Adult tev 
adult preparatory and adult sur 

Adult preparatory is .lefined 
designed to provide training tor 


[enientary. 
@ prograin 
Emuns who 


haye already entered the labor market or 
ri are unemployed but need retraining in 

: Preparing for a new occupation. 
Adult supplementary is, defined as a pro- 


gram designed to provide training for persons , 


who have already entered the-tubor market 
and who need taining to be updated ar 
upgraded to achieve stability Or advancement 
in their. current employment. 


The sum of columns (d) through (g) must ‘ 


equal column (b). 


Column (h)-Enter projected enrollments of ° 


cooperative vocatiqnal education students. 

Column (i)—Enter projected enrollments of = 
yocational- work-experience education stu- 
dents. (Students must. be currently enrolled © 
in the vocational program.) ‘ 


Column yj) Report Projected program comple- 
tions. Do not report a student who will 
remain in school after’ completing program 
.tequirements. Report only the projected 
number of students eligible for employment. 

: Completions are defined 48 students who 
successfully complete the required seguence 
of vocational instruction in their programs of 
study ang graduate; complete the vocational 
program requirements and leave school with- 

, out graduating: or terminate their training in 
a progtam prior to normal completion time 
but who have gained marketable skills and 
have been“employed full time in the field for 
which they have been trained. 


Submitting the Form 


Four copies of the completed form. “Proyected | ; 
in Vocational Education Programs! 


Enrollments 
Services,” musT be submitted to the onal office 
serving the local cducational ageny. The 
completed form must be on ‘file in thd regionat 


office before the LILA supplication can be processed, 


= “DOES Rein a a 


foenly ne . ek 4 APPENDIX B - Sha a an ae 
Lea __._-______ : ee 
STATE OF CALIFORNIA - VOCATIONAL EDUCATION LOCAL EDUCATIONAL AGENCY . ee 


PAGE tot 6 PAGES, 


& PROJECTEO ENROLLMENTS'IN VOCATIONAL 
. EDUCATIDN PROGRAMS/SERVICES = - 
{Educgtion Amendments of 1976, Ppblic Law 94-482) 


DATE PREPARED . 


VOCATIONAL EDUCATION ADMINISTRATOR 


FISCAL YEAR ENDING 


JUNE 30 19 . 


‘ x + 


SEETION 1 - PROJECTEO ENROLLMENTS IN VOCATIONAL EOUCATION PROGRAMS/SERVICES —* 


r) : . | ie 5 AOULT- B 


> ad * 5 . 
PROGRAMS/SERVICES é TOTAL FEMALE seconoshy Post PREPAR. COOPERATIVE! VOCATIONAL] PROJECTED 
hi . GRADES 4 SECONOARY| TORY VOCATIONAL | — WORK” "| COMPLETIONS F 
. * . . gta in f EDUCATION | EXPERIENCE al 
7 . : EDUCATION | ° 
tw r H ‘ . * 
: — 1 . 
00g TITLE : (by : os : 
= = pate 
GRAND TOTAL (Unduplicared? 7 
01,0000 | TOTAL “AGRICULTURE. d : ; ) 2 
Q1 000 | Agricultural Productian : ° % ; 
OF 0200 | Agricultural Supplies Services : A 


Ot 0400 | Agricultural Products 
OF 0500 [Omsmenial Hoicanore i id 
0.0600 | Serdculturat Resources (= - 3 


Ot 0700 AF oresire z 


01.9900 | Other* 
TOTAL - DISTRIBUTION 
Advertising Services7 
Apparel snd Accessories 
Automotive * - oy 
Finence snd Credit a 4 
Food Disttibulion " 5 


Food Services 


“ Ot 0300 fAgueutwurat Mechanics | 
[Agricutturat Products TT 


General Merchandise 
Hordware, Dullding Materials 
ftome Furnishings 

tote! and Lodgine 
indus tris Marketing 
insurance 
international Trade 
Pertonal Servicer 


elroleum 
Reali Estale ; 

Recreation and Tourlsm 
Other - Specify by title 


°e 


ERIC’ 


eee git ge oo F . 


County ne 5 5 APPENDIX B  (contdiied) . 
tea “5 fe F PAGE 201 6 PAGES 
: oo TageTION ee PROJECTED ENROLLMENTS IN VOCATIGNAL EDUCATION PROGBAMSISERVICES (Continaed) ot 


a ae Raa iB . 


SUPPLE 
MENTAL 


ef: 4 sts - 3 
a SL” PROGRAMS/SEAVICES 


VOCATIONAL 
EDUCATION j EXPERIENTE 


EOUCATION 


D) aw 


04,2000) 
94,3100. 
™ .04.9900; 


"07.0000 
97,0108 
07,0002 
97 0103 
> 97,0199) 


‘ 07.0203 
, 07,0299) 


. 07,0301 f Nufamg(Assovrare Degree} 


07 0302] Practical (Vor dtonat) Nursing ae) 


Dente Hygrensi (Ac fAssgciare Degree] 
+; 
Dental Laboratoty Techalluay 


i] 
= 
4 
— 

==. 
E d == 

2 S = - = 


oe TT: 
WY 7 YU, - 
g ayy Saas Lay) . 
: a — 


GP 0303 


07.0501] Radiologic Technology — 
Nuctear Medical Technology, 
of Other Radiologie 


a OF,0700[Envitonmentat Heayh 
07.0800] Hentat {tealth Technulgy 
87.0903} inhalation Therapy Technology Reapratory) 
97.0904{Medical Asaistant ~ 
07,0906 [Health Aide 
% 07.9907[Medseal Emergency Technic san 

07,0905 |itoriuary Science ae 

97.9900 


HY « yorod 
ay 9.010 
£ 09,0102 
Gr 0103 | Clothing and Fexules" ; Pa 
ERIC ather:Sp— ibytite ; oo 


enw Be ee SMSO lle eel eee eee eee 
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CODES: Repel meee ef eee be op & ye 
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"SECTION 1 = PROJECTED ENROLLMENTS IN VOCATIONAL EDUCATION PROGRAMS/SERVICES (Continued! ” BAGE 3 of @ PAGES, 


aout a 7 es 


PROGRAMSISERVICES - - femate | SECONDARY | Post PREPAR coorenative vocational prdfecréo’ « 
sGral aTORY VOCATIONAL] = WORK COMPLETIONS 
? hae Ss EDUCATION | ExPERIENCE]  *~ 
h foucarion . 


a 


OTE TEE iy 
oe We 
Yu, Y 


— yy i—— 
aa — 


UMM, 
99 0199 YY Ve q 
a A CRN 22////////// EY) 
99.0200[ TOTAL OCCUPATIONAL PREPARATION [~~ | | {i | cama er 
* “da o201 feu antGuamcrstcouges 
99.0202} Clothing Meni, Production and Sewieee | {| |_| _{,__{ - 
*  @G,o03] Food Management. Production and Serviews | > |_| |_| ___] 
G.0704 | Wome Forisning, Eauipment and Services {| | 
std eal Hone Seep Berere [I === 
ee ha 
IIE J 


ag.c20efOme® 
: a ee 
too000 {TOTAL INDUSTRIAL ARTS. 
10.0100] Construction N . 
10.0200} Industrial Cratis 
10.0300] Drafting 
10,0400] Electricity Efecteantcs 
1d 0600] Generel Industrial Aste 
10.0700 Graphic Arte 
10.0702] Photography 
10.1300] Manufacturing 


~ 
4 


« 10 1500] Plastics 
10 1600] Automotive Mechsntcs 


‘ *10.1900] Woods . 
10.9900] eters Andustetal Astoe 

oO ay 

ERI Samara eee ———— OTAL OFFICE 


qico [Accounting and Computing Oceupatiogs ‘| 
o201 {4 ipater pd Sonacle Operators 


Wee 
WIA oe ve 
EEE, 3 
a a ee 


LNNVN GV 
Su 
\; 
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SECTION | - PROJECTED ENROLLMENTS IN VOCATIONAL EDUCATION PROGRAMS/SEAVICES (Contmued? 


FE PAGE 4 of 6 PAGES . 


Q . 7 i AouLT . : ¥ 
. PROGRAMSSERVICES TOTAL . FEMALE “[SECONOARV | Post PREPAR surrce; [cdorenative|vocationat] rosecten 
# pix {GRACES SECONDARY ATORV . MENTAL VOCATIONAL F’ WORK © J COMPLETIONS 
: : fe, ' 917 ; EDUCATION } EXPERIENCE z a 
Fs = 7 . ‘ ‘ . EOUCATION 
cope . TITLE, F an 0 a . 
oe * {b) i (a w thy = ti} sy 
~ 14,0203 [Programmers . 7 ¢ We y . 
“ (s,9799 omer Dusiheas Dawe Provesame TT Ba 2 
14,0406] taformation Communication Occupations ~ ( . 
+ 44,0500] Materiats Support, Transportation, etc. rd C 
+ © 14,0600] Personnet Training-and Relaled Mecupalinas [/-— ( 
14,0700] Steno., Secretanatand releted Occupations — i = 
14 0800] Superviaury and Admin Mgmt: Occupetions ( 
14 0900] ‘Typmg and telsted Occupations ( 
114 9900[ “omnes? S| { 
‘ rey oes ( 


ee ees el 
16.08 fof tots tecwmea, —___ ef 


Ih O10t] Aeronautic at Tre hnela 
aE eee Yi 
— 
Yi 


‘i (s O04] Automotive Techn. ve 


: (6 abos Chemtedl Technstng)_ 
. = 1 0106 Civil Technology © 


th G07] Etecmnea! Tecmalsey 
16.9108 [Etecne! Teetwotag Technology 


2p 0103] Architectual Tet hagto 
es 2/7 yy 
| OM 


16 9109] Etectromechanica: Technolony 
16 0110 | Environmental Conttol Technology 


to O1FL Heine Teéchauto; 


Vez: [tastrumental Technology Technoloy 


16 06021 Fire and Fire Safety. Techaulogy 
16.0603] Fore stty Technology 


16 0604} Oceanographic Technolgy 


pons i-—# oo 
*1b.0608/ Police Science 


In.O114 | Metallurgical Technolo, WW) YY, 
Vy 
oO Yi 
YY 
. 19901] MP Pollution Technolo 


16.0119 | Sctenuilic Data Technology” . 
.* i902 — — 


~ 16 0601 | Commercial Pilot Training 
4 2’ 9900! Other’ Aenersy 


SAN i mi \\ 


E RIC emmy '€F Speci ier - Specify by tile = 


- . i = ad e % 
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tea 7 _ oe 
\ SECTION 1 ~ PROJECTEO ENROLLMENTS IN WOEATIONAE EOUCATION PROO RAMS/SERVICES (Continued) PAGES Org RAGES 
. & . . abut. . 
‘ i _ 
PROGRAMS/SEAVICES . TOTAL SUPPLE COOPERATIVE] VOCATIONAL | PROJECTED | 
é MENTAL VOCATIONAL WORK COMPLETIONS: 
ma mm? . i EOUCATION | EXPERIENCE : 
; A : - EoucaTiOn | * 
CODE ' Te ’ eo, rs 5 - r 
a , . - th aw th) 2) w 
17 0000] TOTAL - TRAOES AND INDUSTRY : t sa) 
. FEateaT Aw condyronmg , 0 a) 
200} Aprlience Pepa. c H 
70501 | Undi and Fender Repavt ; ( y 
17,0302| Auto Mee Z Q D ' 
17.0399] Other Autoniouive T i Y 
‘ 17,0400/ Aviation Occupations ! u : 
17.0500] Blueprint Reading t D 
17.0600] Suafneas Machine Maintenance ee) 
17,0700} Commercial Art Occupations FT t 4 i 


i 17.0800] Corimescie! Fiahery Occupations. 


17.0900] Commercial Photography Occupations a 
i7A00tfCemeny Td 


aa 


17,1200} Diesel Méchante 

% 17,1300] Or afting Occupations 
17,1400] Elecisical Occupations 
47,1500 


Electronic Occupations 


17.1600] Fabric. Maintenance Services - 


17,1700] fT oremanahip Superviror & Mgmt. Devetupment. 


(ITTUTT 
ET 
| | 


ee 


17.1900| Graphic Aris Occupations - 


lm Jon | Jom oe Ja [mde | a |e teen |= 


jr 
a 
[se 
|e 
| —— _-4] 
f 
as 
— 
17. $099] Other Constiyctlon oa Maintgnance Trades 
17,1100] Custodial Service 
= 
a 


gy Occupationa 


UP 


F 5 47,2000) industsial Atomic Encegy Occupations 
17,2100] instrument Maint, and Repair Occupations 
a 17,2200] Meritime Occupations 
17,2302] Machine Shop 
~ $7,2306{Welding and Cutting = 
_——————t 


17.2303 [Machine Tool Operetton 
~ 1.2307 Too! and O1e Making, 9 
PE ERIC’ .2399] Other Metelwarking Occupations : 


17.2305|Sheel Metal 
NE, 2400] Me a 


~. cha fegion ———. APPENDIX B \(continuea) 
ipa ; 


——, Se 


"SECTION | = PROJECTED ENROLLMENTS 1N VOCATIONAL EDUCATION PROGRAMS/SERVICES (Continued! PAGE 6 of 6 PAGES 


% 5 ADULT vy. : 
PROGRAMSISERVICES os SECCNOARY COOPERATIVEIVOCATIONALT PAOJECTEO 
i 1 (GAAdES VOCATIONAL] WORK —_| COMPLETIONS 

s fo 5 : EDUCATION | EXPERIENCE ; 

: A EDucaT‘On f 
17.2602|Coametology gs : : [if g) ; 
17.2699]0mer Personet Services PT P| 
17.2700]Ptestics Occupations je pC 
17 2801[ Fuemen Training 0 es (ee) 

> 17.2802] Law Enforcement Training es (OD ee 
~ 4, 672899} Other Public Services [+t ___ _—— 
673000] Retrigerstion fT a) 
* 17:3100[ Small Engine Repawr a es (ee 
17,3200] Stationary Energy Sources Occupations [TT pe 
+ 17.3300] Texiite Production end Fabrication | TT Pe 
. 17,2600] Leather Working eee ay 
47.3300] Uphoteteting Ee EE ee OT 
17,3600] Woodworking Occupations ©. i ES (| 
f terse owe? ne ra 
ee ee es (CL  ) : 
“Other - Specify by title . ‘ oe : . : } 
; ‘ 5 : ie ‘ 


v SECTION If — PROJEGTEO ENROLLMENTS IN SPECIAL FUNDEO VOCATIONAL EDUCATION PROGRAMS/SERVICES, BY LeveL” 


, 
PROJECTED 


+ PROGRAMSISERVICES 
COMPLETIONS 


. . te) 
1, Disedvantaged (Subpoct 2) 
2, Disadvantaged (Subpart 4) 

2. Limitad Engtih-Speaking (Subpart 2) 

4. Handicapped (Subpart 2) 

5 Aopranitceship (Subpart 2)% 6 
6 

7 


WYRM 
yyy. 
GY, 


‘Work Sludy (Subpact 2) 
. Economically Depressed Asea (Subpart $) 


Yj, 


ERIC at : “3 = ae BS 


iF . 
e . - 
2 ores _- COMMON CORE CORRICOUM 3 ‘For VOCATIONAL EDUCATION * 
: \ ; 
’ Category A: Introduction to Vocational Education ~~ 
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